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Guidance notes
This questionnaire is for leases and tenancy agreements for all commercial property, including bare land. Please complete it in 

full when you would like to arrange a new lease for a property except where it is in the process of being bought for your SIPP. 

Throughout this questionnaire, words or phrases which are in bold are explained in the Glossary contained in our  

Property Guide, which you should refer to when completing this questionnaire. 

Please note that property may only be leased on behalf of your SIPP with Howden if the terms of the lease are acceptable to the 

trustee. Neither the trustee nor the operator can advise on the suitability of a property or lease as an investment for your scheme. 

The trustee and the operator accept no responsibility for any loss arising from your investment in commercial property. 

A solicitor will be required to act on behalf of the SIPP for all leases and tenancy agreements.  If the proposed tenant is  

a connected party the terms of the lease must also be supported by the advice of an independent and unconnected  

RICS surveyor, dated within six months of the lease start date.  

Some types of property, particularly residential property, are considered to be ‘taxable property’ by HMRC. Investment by a SIPP 

in taxable property will result in tax charges of 40% of the value of the investment being imposed on the policy holder and 15% 

being imposed on the SIPP. If the value of the taxable property is more than 25% of the total value of the SIPP, a further 15% tax 

charge will be imposed on the member. Ongoing tax charges will also apply in respect of income received from taxable property, 

calculated at the greater of the actual income received or a ‘deemed income’ equivalent to 10% of the property’s value, per annum.  

You must keep us informed in advance of any proposals to make any changes to the property or tenancy, as these could affect 

the property’s tax status. It is your responsibility to understand these requirements and the circumstances that may lead to such 

charges being imposed.

Please complete this form in full using BLOCK CAPITALS and black ink and return this, with all supporting documents,  

to your usual client manager. Any incomplete information or missing documents may lead to delays.

1 . Participating member(s) 

Member(s) name Member(s) SIPP Number
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Please provide details of the member who is the primary point of contact in respect of this property and lease:

Name: ......................................................................................................................................................................................................................................................................

Address: ..................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

........................................................................................................................................ 	 Postcode: ..................................................................................................

Contact name and telephone number: ..................................................................................................................................................................................................

Email: ........................................................................................................................................................................................................................................................................

2. Property details
Property address: ...............................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

........................................................................................................................................ 	 Postcode:...................................................................................................

Description of property (e.g. warehouse, office, industrial unit, shop, agricultural land): ...............................................................................................  

Current authorised use of the property:  ................................................................................................................................................................................................

If the proposed use is to change under the new lease please provide details below, including confirmation of whether you or  

the tenant have already submitted a change of use application to the local authority:  

 

.....................................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

What interest does the SIPP hold in the property?              Freehold           Leasehold           Other

If “other”, please provide details:    ..............................................................................................................................................................................................................

If leasehold, how many years are left on the head lease?  .............................................................................................................................................................

Title Number/Land Registry Reference (if known)  ............................................................................................................................................................................

Does the property have any residential element?               Yes           No              

Is the property currently registered for VAT?                        Yes           No               

If ‘No’, is the property to be ‘VAT Opted to Tax’ now?         Yes           No                              
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3. Lease information

Is this the renewal of an existing lease or a new tenancy?           Lease renewal           New tenancy            

Is an existing lease or tenancy agreement being terminated early in order to accommodate this arrangement?         Yes      No   

If yes, please provide details of the agreement reached with the existing tenants, including any premiums payable:

.....................................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

3a. Tenant details (If there is more than one tenant, please provide details separately)

Name of tenant: ..................................................................................................................................................................................................................................................

Type of organisation:           Sole Trader           Partnership           Limited Company (inc. LLP, LP and SLP)           Other

If “other”, please provide details:    ..............................................................................................................................................................................................................

Address: ..................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

........................................................................................................................................ 	 Postcode: ..................................................................................................

For Sole Traders or Partnerships, please provide evidence of the address (e.g. a recent utility bill or bank statement). 

For Limited Companies, please confirm the Registration Number: ..........................................................................................................................................

Contact name and telephone number:  .................................................................................................................................................................................................

Email address: ......................................................................................................................................................................................................................................................

Nature of tenant’s business:  .........................................................................................................................................................................................................................

What will the property be used for?: .........................................................................................................................................................................................................

Name of tenant’s solicitor: .............................................................................................................................................................................................................................

Solicitors Address: ..............................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

........................................................................................................................................ 	 Postcode: ..................................................................................................

Contact name and telephone number: ..................................................................................................................................................................................................

Email: ........................................................................................................................................................................................................................................................................
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Is the tenant a Connected Party ?           Yes           No           

If the tenant is connected, the property’s rental value must also be supported by a professional market rate valuation, which should 

also reflect the intended terms of the lease/tenancy agreement.  A copy of the rental valuation should be submitted to us with  

this Questionnaire.        

3b. Lease terms 

Type of tenancy agreement:           Lease           Farm Business Tenancy           Tenancy at Will           Other

If “other”, please provide details:    ..............................................................................................................................................................................................................

Annual rent payable by the tenant, exclusive of VAT:  £ ...........................

Frequency of rental payments:           Annually           Half-Yearly           Quarterly           Monthly

Payment dates: ....................................................................................................................................................................................................................................................

Proposed lease term: …………Years…………Months 

Frequency of review periods (rental reviews usually occur every three to five years and will be ‘upwards only’ unless stated 

otherwise and supported by a valuation report): ...........................Years.

For properties in England/Wales, is the lease to be excluded from the terms of the Landlord and Tenant Act 1954?  

We would expect underleases and prefer leases to connected tenants to be excluded from these terms. 

   Yes           No           N/A               

If any of the following terms are to be included in the lease please provide details below:

Break clauses?               Yes           No 

Details: .....................................................................................................................................................................................................................................................................

Service charges?           Yes           No 

Details: .....................................................................................................................................................................................................................................................................

Rent-free period?           Yes           No 

Details: .....................................................................................................................................................................................................................................................................

Rent depost?                 Yes           No 

Details: .....................................................................................................................................................................................................................................................................



 Lease Questionnaire   |   Page 6 of 11

Rent guarantee?           Yes           No 

Details: .....................................................................................................................................................................................................................................................................

Sub-letting? (Only permitted with the Landlord’s express permission)                         Yes           No 

Details: .....................................................................................................................................................................................................................................................................

Assignable interest? (Only permitted with the Landlord’s express permission)           Yes           No  

Details: .....................................................................................................................................................................................................................................................................

4. Energy Performance Certificate (EPC)

Is there a valid EPC in place for this property?           Yes           No           Property exempt                

Please note that, for properties in England & Wales, an EPC with a rating of E of greater is required to enter into a new lease.  If 

the property is exempt from the requirement to produce an EPC we will need confirmation of this in writing from the solicitor, 

surveyor or an EPC provider.

5. Solicitor
We have a panel of expert solicitors for you to choose from with extensive experience in dealing with property transactions 

involving pensions. They know about, and are familiar with, our specific pension scheme rules which means transactions tend 

to happen more quickly and smoothly when our panel solicitors are involved. The Panel Solicitor Fee Schedule, available on our 

website, includes information about the panel and full details of the standard flat fees we’ve negotiated with them. If you need 

additional legal work, outside the scope of the agreed terms, further charges will apply which you’ll need to agree before the work 

takes place.

You can, subject to our prior approval and payment of an additional fee on completion of any activity (set out in the fee schedule), 

use your own solicitor if there is no conflict of interest. To avoid delays and potential increase in your costs please make sure the 

solicitor you choose has experience in SIPP property transactions. If we agree to proceed with your preferred solicitor, you will 

be responsible for agreeing their fees and disbursements with them directly. These costs, together with the additional fee, will be 

payable from your SIPP.

Please indicate which Howden panel solicitor you would like to use below:

English and Welsh properties:	

  Birketts          gunnercooke          Morton Fraser MacRoberts           Thorntons

Northern Irish properties: 

  Foot Anstey McKees         Shean Dickson Merrick   

Scottish properties:	

  Morton Fraser MacRoberts          Thorntons
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If you wish to use your own solicitor, please provide their contact details below:

Solicitor name: .....................................................................................................................................................................................................................................................

Address: ..................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

.................................................................................................................       Postcode:  .....................................................................................................................................      

Contact name and telephone number: ..................................................................................................................................................................................................

Email: ........................................................................................................................................................................................................................................................................

6. Surveyor

Have you already requested a rental valuation for the property?           Yes           No           N/A               

If so, please forward a copy of the report with this, fully completed, questionnaire.  

If you would prefer Howden to request a valuation for you, please provide the contact details of your preferred 

RICS surveyor below.  Please note that the lease may be delayed while we await the report:

Surveyor name: ...................................................................................................................................................................................................................................................

Address: ..................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

.................................................................................................................       Postcode: ......................................................................................................................................

Telephone number: ..........................................................................................................................................................................................................................................

Email: ........................................................................................................................................................................................................................................................................

Contact details to enable the surveyor to gain access to the property:

Name: ......................................................................................................................................................................................................................................................................

Telephone number: ..........................................................................................................................................................................................................................................

Email address: ......................................................................................................................................................................................................................................................

7. Proposed works

Are there any proposed works to be undertaken as part of the lease agreement?           Yes           No            
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If ‘Yes’, who is to cover the cost of the works?           Landlord           Tenant           Split between Landlord and Tenant   

Details (including expected costs): ............................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

.....................................................................................................................................................................................................................................................................................

8. Agreement and Declaration

The following Terms and Conditions are supplemental to your SIPP’s Terms and Conditions,  which form a legally binding 

agreement when you take out your SIPP with Howden. The following Terms and Conditions are supplemental to your SIPP’s 

Terms and Conditions, which form a legally binding agreement when you take out your SIPP with Howden. Copies of these 

documents are available on request.

Please note that we cannot proceed with the lease until this Declaration has been agreed and signed by all participating SIPP 

members:

1.	 I/we confirm that we have read the Property Guide and the Terms and Conditions for my SIPP with Howden and have had  

the opportunity to raise any questions or concerns.  I/we undertake to be bound by any provisions contained therein.

2.	 I/we understand that commercial property investments are illiquid investments and the value of the property may rise or fall.  

As such I/we acknowledge that I/we may not be able to access any funds invested in commercial property at short notice, 

which may delay the receipt or taking of pension benefits.

3.	 I/we authorise BW SIPP Trustees Limited to arrange the lease for the above property on my/our behalf as part of my/our 

SIPP fund assets.  All documentation in connection with the lease will be signed by BW SIPP Trustees Limited and me/us (if 

applicable) on the understanding that all terms and conditions have been agreed in advance by me/us. 

4.	 I/we acknowledge that the trustee will appoint the chosen solicitor to act on behalf of the trustee(s), in its/their  

capacity as trustee of my/our SIPP.  The lease will be held in the name of the trustee(s) as an asset of my/our SIPP.   

The trustee and operator’s liability will be limited to the assets of my/our SIPP.

5.	 I/we accept that the trustee and/or operator can refuse to proceed with the lease if their due diligence process finds it to be 

unsatisfactory or that it may give rise to punitive tax charges under HMRC rules, or if additional information comes to light 

which means they need to change their decision.
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6.	 I/we accept responsibility for arranging valuations of my/our property investment(s), which may be required for legislative or 

other reasons, including: 

 

•    When BW SIPP Trustees Limited have to review the pension income payable to me/us 

•     When my/our benefits must be tested against the lifetime allowance 

•     To review the rent payable in accordance with the terms of the lease 

•     The fifth anniversary of the date of the most recently received property valuation

7.	 I/we acknowledge that if I/we do not arrange a valuation when requested, BW SIPP Trustees Limited may arrange for a 

valuation to be carried out on behalf of my/our SIPP with Howden. The cost of any property valuations will be met from my/

our SIPP with Howden, in proportion to the ownership of the property.  

8.	 I/we agree to take advice regarding any potential tax implications with a relevant tax expert.

9.	 I/we confirm that all documentation and information held by BW SIPP LLP in respect of personal details, my/our SIPP details, 

and property details, can be provided as necessary to my/our chosen solicitor and surveyor.

10.	 I/we confirm that if connected with the tenant, I/we will fully state this at the outset and subsequently ensure an independent 

market rental valuation is obtained, dated within 6 months of the lease start date.   I/we will adhere to the values stated in the 

valuation report and will ensure all connected transactions will be done on an arm’s length basis.

11.	 I/we acknowledge that, in the event of the lease not completing for any reason, all costs incurred up to the point that  

BW SIPP LLP and any third party providers receive notification of the cancellation, will be met from my/our SIPP funds. Third 

party fees (e.g. panel solicitor) will be settled by the relevant SIPP fund(s), in proportion to all co-owners.

12.	 I/we acknowledge that, unless I/we have made separate arrangements with the prior approval of BW SIPP LLP, BW SIPP LLP 

will arrange for the property to be insured and that BW SIPP LLP will be entitled to retain any commission it is paid in respect 

of the property insurance policy, as notified.

13.	 I/we indemnify BW SlPP LLP and BW SIPP Trustees Limited against all costs, expenses, fees, losses or liability incurred by 

either or both of them in relation to the management and holding of the property.  If any such costs, expenses, fees, losses or 

liability occur, I/we understand these will be payable to you either from funds in my/our SIPP(s) or if insufficient funds are held 

within that SIPP(s), I/we agree to meet them from personal funds outside of my/our SIPP(s) which I/we shall transfer to you 

immediately on request.

14.	 I/we acknowledge that BW SIPP LLP and BW SIPP Trustees Limited do not monitor the property on an ongoing basis and 

that it is my/our responsibility to do so.

15.	 I/we accept responsibility for arranging for landlord’s insurance to be put in place on the property in accordance with the 

minimum requirements as detailed in Howden’s “Property Guide”.  I/we also accept that, if I/we fail to arrange adequate cover 

the trustee and/or operator reserve the right to arrange cover under their block insurance policy at the expense of my/our 

SIPP with Howden.

16.	 I am/we are aware that the trustee reserves the right to appoint a surveyor or property manager to act on its behalf to 

ensure that the pension scheme fully complies with its duties and obligations as landlord of the property, if they consider this 

necessary.  The fees for such a surveyor or property manager will be met from my/our SIPP.
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17.	 I/we confirm that BW SIPP Trustees Limited shall have no personal liability under any covenants or obligations on its part 

contained in any documentation, whether expressed or implied, related to the property and the liabilities of BW SIPP Trustees 

Limited shall be limited to the value of the assets of the SIPP(s) at any given time.

18.	 I/we have read the guidance note at the start of this application and have had the opportunity to raise any questions or 

concerns regarding the tax penalties that could arise in respect of the lease and/or property investment if certain changes are 

made to it.  I accordingly agree to keep BW SIPP LLP informed of any proposed changes to my/our SIPP property investment, 

prior to any such changes being made. Such changes include, but are not limited to, a change of tenancy, change of use 

permission and any development or building work to be carried out at the property.

19.	 I/we declare that every statement made in this Questionnaire is to the best of my/our knowledge and belief true and complete 

and that I/we have not knowingly withheld any information in relation to this property or this transaction.  I/we accept full 

responsibility for the accuracy and completeness of the information provided.

 

To be signed by all participating members as agreement of the above (duplicate if necessary):    

Signed: ..................................................................................................................     	 Signed: .................................................................................................................

Print name: .........................................................................................................    	 Print name: ........................................................................................................    

Date: ......................................................................................................................     	 Date: ......................................................................................................................

Signed: ..................................................................................................................     	 Signed: .................................................................................................................

Print name: .........................................................................................................    	 Print name: ........................................................................................................    

Date: ......................................................................................................................     	 Date: ......................................................................................................................

 

Signed: ..................................................................................................................     	 Signed: .................................................................................................................

Print name: .........................................................................................................    	 Print name: ........................................................................................................    

Date: ......................................................................................................................     	 Date: ......................................................................................................................



www.howdengroup.com/uk-en/sipp

If you have any queries relating to holding 
property in your SIPP with Howden please 
contact us as follows:

   0330 128 9887

   propertyteam@howden-group.co.uk

Howden SIPP is a trading name of BW SIPP LLP, which is part of the Howden 

Group. Registered in England and Wales under company number OC322417, with 

its registered office at One Creechurch Place, London EC3A 5AF. Authorised and 

regulated by the Financial Conduct Authority (FCA) Financial Services Register No 

458323. The Financial Services Register can be accessed through www.fca.org.uk.

September 2026

http://www.fca.org.uk.



